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Rules

These are not offical rules, just translations. The Finnish version is legally binding.

1 § Student Union

The name of the student union is Jyvaskyla University of Applied Sciences Student Union. The
abbreviation JAMKO may also be used. In international contexts, the informal English name Student
Union of Jamk University of Applied Sciences - JAMKO is used. The Student Union is based in
Jyvaskyla. The language of the student union is Finnish.

The student union has autonomy.

The operation of the Student Union is based on § 41 of the Act on Universities of Applied Sciences.

2 § Purpose and function

The role of the Student Union is to contribute to preparing students for active, informed, and critical
citizenship. It also serves as a link between its members and promotes their social, civic, and
intellectual aspirations and their role in society.

The Student Union is responsible for electing student representatives to the Board of the UAS, other
institutions referred to in Chapter 4 of the UAS Act, and the Student Financial Aid Board, as well as
participating in other activities of the UAS. The Student Union is also responsible for participating in
the organization of student health care, if necessary, in accordance with Section 41 of the UAS Act.

The Student Union may acquire rights, enter into commitments, own immovable property and
shares, receive postponements and donations, collect funds with the relevant authorization, engage
in economic activities to finance its activities and act as plaintiff and defendant.

To achieve its aims, the Student Union may be a member of such associations or societies as it
decides.

3 § Members

All students enrolled as attending at Jyvaskyla University of Applied Sciences can be members of the
Student Union. The Student Union can also accept other students of Jyvaskyla UAS as members. The
Student Union may also accept supporting members and invite honorary members. The decision to
invite an honorary member must be made at a meeting of the Representative Council by a majority
of at least two-thirds (2/3). Admitting a supporting member has to be made in board meeting with
two-thirds (2/3) majority



The student is a member and is entitled to JAMKO membership benefits when they pay the JAMKO
membership fee set by the representatives council. Memberships are not specifically confirmed by
the Board of the Student union. A member who has not paid their membership fee or otherwise
does not fulfill the conditions of membership or who is no longer studying at Jyvaskyla University of
Applied Sciences is considered to have resigned.

The Representatives Council may, by a two-thirds (2/3) majority vote, expel a member who has
significantly harmed the Student Union through their actions within or outside the Student Union.

A member may resign from the Student Union by notifying the executive director or chairperson of
the board in writing. The member resigning is required to hand over their physical student card. The
person's details will then be removed from the membership register.

Members who have graduated can ask for returning their membership fee from unused academic
years. The student union board decides how and what amount is returned.

4 § Membership fee

When approving the Student Union's budget, the Representatives Council has the right to decide the
amount of membership fee, supporting member fee and other fees regarding membership.

The membership fee is charged at the same rate for all members of the Student Union who have
registered for attendance. Honorary members do not pay the membership fee.

The Board of the Student Union decides how and when the membership fee is collected.

5 § Representatives Council

The highest decision-making power of the Student Union is exercised by the Representatives Council.
The term of office is one calendar year. The Secretary of the Representatives Council is the Executive

Director of the Student Union. In their absence, the Representatives Council may invite a secretary to
the meeting.

The role of the Representatives Council is to:

® approve the rules of the Student Union, the necessary guidelines and any other regulation it
deems necessary

e elect and dismiss the Chairperson and Vice-Chairperson of the Council,

® elect and dismiss the Chairperson, Vice-Chairperson and members of the Board,

e elect student representatives to the Board of the UAS, the Academic board and other institutions
referred to in Chapter 4 of the Universities of Applied Sciences Act,

® appoint and dismiss the statutory auditor and deputy statutory auditor or audit firm,



® approve the budget and the action plan and set guidelines for the finances and activities of the
Student Union,

e set the amount of membership fees,

® to take note of the action report of the Student Union prepared by the Board,

e decides on the confirmation of the financial statements and the discharge of the Board of the
Student union and other accountable persons,

e decides on the mortgage or transfer of estate and transfer or purchases other important property
for the activities of the Student Union

e decides on the membership of the Student Union in other legal organizations.

Seventeen (17) members and twenty-five (25) vice-members are elected to the Representatives
Council. The Representatives Council shall be elected by individual proportional list election from
among the eligible members who have stood for the election.

Anyone who has paid their membership fee is eligible for election as provided for in the electoral
regulations. Only full members of the Student Union who have paid their
membership fee are entitled to vote in elections to the Student Union.

If less than seventeen (17) people have applied for the Representatives Council, a by-election will be
held. If fewer or as many candidates apply for a by-election as there are free seats in the Council, a
by-election shall be held among the candidates.

The elections are organized by a central election committee elected by the Representatives Council.
The election of the Council is prescribed in more detail in the election regulations that are accepted
by the Council.

A member or employee of the Student Union’s Board may not be a member of the Representatives
Council at the same time. If a member of the Council is elected to the Board or as an employee, they
shall be replaced by a vice-member of the Council for the duration of their term of office or
employment, as further specified in the election regulations.

The Representatives Council may set up working groups to support its work, to prepare a specific
issue or group of issues. The working groups are advisory or preparatory bodies under the authority
of the Council or the Board. A working group submits its proposals to the body from which it has
received a mandate.

If a member of the Representatives Council resigns during their term of office, a new member must
be elected to replace them in accordance with the electoral regulations. The Council shall remove a
member who has lost their eligibility. In such a case, a new member shall be elected in accordance
with the electoral regulations. The eligibility of members of the Representatives Council shall be
reviewed every six months at the end of the autumn and spring semesters. Members of the Council
are obliged to inform the Council if they lose their eligibility to stand for election during their term of
office.



If the Chairperson is removed from duty by the Representatives Council during their term of office,
the Council elects a new Chairperson.

The Representatives Council can disband itself and order new elections to be held. The decision to
disband the Representatives Council and call new elections must be taken at two (2) separate
meetings, at least two (2) weeks apart. The decision shall require more than half of the total votes of
the Council at both meetings to be adopted. A new Council shall be elected within one (1) month of
the decision to disband for the remaining term of office.

The disband Representatives Council will carry out the necessary tasks until the new Council is
organized.

6 § Meetings of the Representatives Council

The invitation to the Representatives Councils meeting shall be sent by e-mail to the address
indicated by the member of the Council at least seven (7) days before the meeting to all members of
the Council and the meeting shall also be publicly announced. In case of force majeure situations,
council can meet with shorter notice with decision made by the council chairpersons. The invitation
should contain all the matters to be discussed at the meeting. The meeting may also deal with
matters not covered by the invitation, if the Representatives Council so decides by a 2/3 majority
vote. However, no decision may be taken on the matters mentioned in Article 23 of the Associations
Act unless they are mentioned in the invitation of the meeting.

The first time the item is in the Representatives Councils agenda, it can be shelved if a majority of the
given votes so requests. The same item may be shelved the second time if at least two-thirds (2/3) of
the given votes request so.

Each member of the Representatives Council has one (1) vote. Votes can only be used personally. If
necessary, voting may be carried out using an electronic platform.

Representatives Council meets at least in these occasions:

Organizational meeting after the confirmation of the election result and before the start of its term
of office.
e states the composition of the representative council
® elect a chairperson, a vice-chairperson and other necessary members from among the
members of the Council.
e elect the chairperson, vice-chairperson and other members of the Student Union's board.

In addition, the Representatives Council meets before the beginning of the term to elect
student representatives to the Board of the UAS and other institutions referred to in Chapter

4 of the UAS Act.

The Spring Meeting, to be held by the end of April, where:



® present the action report of the Student Union prepared by the Board of the Student
Union

e present the financial statements prepared by the Board of the Student Union and the
auditor's report

e approve the financial statement and decide on the resulting measures

e decide on the discharge of the Board and other accountable persons. In

addition, the Council elects the Central Election Committee at the latest at the

Spring meeting.

The autumn meeting, to be held by the end of November, where:

e elect an auditor and a deputy auditor or audit firm,

e deciding on the amount of the commission of trustees for the following year,

® sets the amount of the membership fees for the following academic year,

e sets the amount of the supporting membership fee for the following academic year,
e discuss the action plan for the coming year,

e discuss the budget for the following year.

A meeting of the Representatives Council is legal and constitutes quorum when it has been duly
convened and the chairperson or Vice-chairperson and at least half (1/2) of the members of the
Council are present. If both Chairpersons of the Council are present, the Vice-chairperson of the
Council shall be counted as a member of the Council for the duration of the meeting. A member of
the Representatives Council may also participate in meetings remotely by the means of electronic
videoconferencing and still be entitled to vote. If a member of the Council is unable to attend a
meeting or is prevented from attending an item on the agenda, they shall be replaced by a
vice-member, as specified in the electoral rules.

The Representatives Council shall meet at the call of the chairperson of the Council when the Board
or the Chairperson of the Council deems it necessary. Council also needs to arrange a meeting when
at least one third of the members of the Council request it in writing from the Board for a matter
which they have notified. An excessive meeting shall be held within two (2) weeks of the date on
which the board receives the written request.

Two (2) persons with voting rights, present at the meeting, shall be elected as auditors of the
minutes of the meeting of the Representative Council. The minutes of a meeting of the Council shall
be checked within fourteen (14) days of the meeting concerned. The minutes of a meeting of the
Council shall be signed by the chairperson or chairperson of the meeting, the secretary and the
auditors.

The decisions are made available to the members of the Student Union on the Student Union's
website immediately after the minutes have been checked.

Members of the Student Union, members of the Board and employees have the right to speak and
attend meetings of the Representatives Council, unless the Council, by an absolute majority, decides
to restrict their rights for the duration of the discussion of a specific matter.



7 § Board of the Student union

The administrative and executive powers of the Student Union are exercised by the Board of the
Student Union. The Board of the Student Union is responsible for the management of the Student
Union, the administration of the Student Union and to ensure that the valid regulations are being
followed. The term of office of the Board is one calendar year.

The Board elects the Executive Director and other staff members of the Student Union. The Board
acts as the supervisor of the Executive Director of the Student Union. The Chairperson of the Board is
the closest supervisor to the Executive Director. The Executive Director shall be the supervisor of the
other employees of the Student Union.

The Board of the Student Union shall consist of a Chairperson and a Vice-Chairperson and at least
three (3) and no more than eleven (11) members. An employee of the Student Union cannot be a
member of the Board, but the Executive Director is considered to represent the Board. The Secretary
of the Board meetings shall be the Executive Director of the Student Union. In their absence, the
Board may invite a secretary to attend the meeting.

The organizational meeting of the Representatives Council elects the chairperson and
Vice-chairperson of the Board of the Student Union and the other members of the Board. The
election of the chairperson and Vice-chairperson must be by an absolute majority. An organizational
meeting of the Board must be held before the beginning of its term of office. It shall be convened by
the Chairperson of the Board of the following year. Invitation of the organizational meeting of the
Board shall be sent in writing or by e-mail to all elected members of the Board at the addresses
indicated by them at least seven (7) days before the meeting. The Board of the Student Union shall
agree at its organizational meeting on

the division of its work and on the manner in which it shall be convened.

The Board is convened by the chairperson of the Board or, in their absence, by the Vice
chairperson. The chairperson shall also convene a meeting if at least one third (1/3) of the members
of the Board request it in writing.

A meeting of the Board of the Student Union is legal and constitutes quorum when it has been duly
convened and at least half (1/2) of the members of the Board and the Chairperson or
Vice-Chairperson are present. The chairperson and Vice-chairperson of the representatives Council
and employees of the Student Union shall have the right to speak and be present at Board meetings,
unless the Board decides to limit these rights while a certain title is under consideration. In addition
to face-to-face meetings, in exceptional cases, meetings may also be held via electronic meeting
platforms or e-mail, by a decision of the chairperson. In these situations, the procedures agreed by
the Board at the beginning of its term will apply.

At its meetings, the Board may, by a majority of at least two-thirds (2/3) of the votes, decide to deal
with a matter not mentioned in the meeting invitation or agenda. A matter may be left on the table
at a meeting if a member of the Board so requests. The matter may be tabled a second time if at
least two-thirds (2/3) of the members of the Board so decide.



Each Board member has one (1) vote. Votes can only be used personally.

At the Board meeting, two members of the Board who are present are elected as auditors of the
minutes. The minutes of the Board shall be signed by the Chairperson or Chairperson of the meeting,
the Secretary and the auditors. The minutes shall be reviewed within fourteen (14) days after the
meeting.

If the Board is dismissed by the representatives Council in the middle of its term of office, a new
Board is elected for the remaining time of the term. The Council may also elect a new member of the
Board to replace the member who has been dismissed. If the Council dismisses the chairperson of
the Board in the middle of their term of office, the entire Board of the Student Union shall be
dismissed of its duties and a new Board shall be elected for the remaining time of the term of office.

If the Board resigns or is otherwise dismissed of its duties, it shall be responsible for the necessary
tasks of the Board until a new Board is organized.

If the representatives Council resigns in the middle of its term of office, the Board of the Student
Union will also resign.

The Board may set up working groups or administarative organs to support its work, which are
submitted to the representatives Council as a notice matter.

8 § Right of initiative

Every member of the Student Union has the right to submit an initiative to the Representative
Council or the Board.

An initiative submitted to the Representatives Council is addressed to the Board of the Student
Union, which will give a statement about the topic. The initiative will be discussed at the next
possible meeting of the Council. The initiative submitted to the Board will be discussed at the next
possible meeting of the Board.

The first signatory of the initiative has the right to be heard at the meetings of the Representatives

Council and the Board of the Student Union. The first signatory must be informed about the decision
that has been made.

9 § Decision making

Decisions on matters of substance shall be made by a simple majority of votes, unless otherwise
provided by law or by these rules on a particular matter. In the event of a tie, the Chairperson shall



have the casting vote. This does not apply to the election of persons. If there is a tie between two
candidates, the situation will be solved with a raffle. A closed ballot shall be used for the election of
persons. Voting shall also be by closed ballot or by an equivalent electronic voting method (which
preserves the secrecy of the ballot) if one tenth (1/10) of the voting delegates of the meeting so
request.

A member of the Representatives Council may dissent from a decision to which they have opposed
by countermotion or vote. The dissenting opinion must be expressed orally immediately after the
decision has been announced and must be submitted in writing to the secretary of the meeting
within two (2) working days. If submitted in writing, the dissenting opinion may not be justified by
any other means than those that are stated at the meeting. The dissenting opinion shall always be
written in the minutes.

10 § Public access to documents and right of appeal

Decisions and related documents made by the Student Union under Section 21 of the Act on
Universities of Applied Sciences are public under the provisions of the Administrative Act and the Act
on the Publicity of Government Activities.

Other documents of the Student Union are public to the members of the Student Union, unless
otherwise provided by law or these rules.

Documents relating to the real estate and business activities of the Student Union and documents
relating to an individual are not public. Any interested party has the right of access to documents
concerning themselves.

However, any proposal, draft, report, statement, memorandum or other report made by a Student
Union organ is public unless the organ decides otherwise.

The document under preparation is not yet public.

Members of the Student Union have the right to receive extracts from the minutes of the
Representatives Council, the Board and the institutions that are public to the members of the
Student Union. The fee for these extracts shall be paid to the Student Union in accordance with the
criteria decided by the Board at its organizational meeting.

A decision made by a Student Union under Section 41 of the Act on Universities of Applied Sciences
may be appealed. The appeal is done in accordance with the provisions of (appeals against a decision
made by a UAS in) Section 41 of the Act on Universities of Applied Sciences. In all other respects, the
provisions of the Associations Act (§§ 32 and 33 of the Associations Act) shall apply.

11 § Registrars of names



The name of the Student Union is written by the Executive Director and the chairperson of the Board
together, or by one of them together with the Vice chairperson or a member of the Board, but
always by two of them together.

12 § Economy

The Student Union is accountable. Accounting must be carried out in accordance with the
Accounting Act (1336/1997), where applicable.

The Student Union has either an auditor and a deputy auditor or an audit firm. The auditor and
deputy auditor must be a JHT, KHT or HT auditor.

The financial year of the Student Union is the calendar year. The Board of the Student Union must
prepare the financial statements and submit the documents necessary for the audit to the auditors
within three (3) months of the end of the financial year.

The auditors must submit their audit report to the Board of the Student Union within four (4) weeks
of receiving the financial statements and related documents.

The Board of the Student Union must submit the financial statements, the auditor's report and the
reports on the reminders made to the Representatives Council no later than the date of the Council's
spring meeting is convened.

13 § Inception and amendment of the rules

Any changes to these rules are decided by the Representatives Council. The decision to change these
rules shall be made in two (2)meetings held at least two weeks apart. In both of the meetings the
proposed change must receive at least two-thirds (2/3) of all votes cast by the Council. The rules shall
be adopted by the Rector of the UAS. The Rules shall be translated into English within six (6) months
of their inception.

These rules have been approved at the Representatives Council meetings of the Student Union of
Jyvaskyla University of Applied

Sciences held on 20.10.2025 and 4.11.2025. The Rector of Jyvaskyla University of Applied Sciences
Vesa Saarikoski has confirmed the rules in Visma Sign service on 6.11.2025, from which they are
valid.



ELECTION REGULATIONS

CHAPTER 1 - GENERAL

1 § Application

The provisions of these election rules are followed when organizing the elections of the Student
Unions representatives Council of the Jyvaskyla University of Applied Sciences. The Election Rules
may also be used, where applicable, when organizing voting among the members of the Student

Union.

2 § Right to vote and voting

A full member of the Student Union who has completed their membership obligation at least seven
(7) days prior to the start of voting shall have the right to vote in the election. If necessary, proof of
membership must be provided. Each person entitled to vote has one (1) individual vote, mandate

voting is not allowed. Voting shall be by secret ballot.

Chapter 2 - Central Election Committee

3 § Central Election Committee

The Central Election committee conducts the elections and membership ballots for the Student
Union. The term of office of the Central Election Committee shall continue until the next Election

Committee is selected.

In accordance with the rules of the Student Union, the Representatives Council selects a Central
Election Committee, to which it appoints a chairperson, a Vice-chairperson and, in addition to them,
at least three (3) and no more than seven (7) members. The Secretary of the Central Elections
Committee shall be the Executive Director of the Student Union, who shall act as a non-voting
secretary, and in their absence, a person selected by the Central Election committee shall act as

secretary.



The members of the Central Election Committee must be members of the Student Union with voting
rights. The meetings of the Central Elections Committee are convened by the Chairperson of the CEC
or, if they are prevented from doing so, by the Vice-Chairperson. Notice of the first meeting shall be
sent at least seven (7) days before the meeting. The Central Elections Committee shall decide at its

first meeting how to convene the other meetings.

If a member of the Central Elections Committee resigns from the Student Union during their term of
office, they must be removed from the Central Elections Committee. If the number of members of
the Central Elections Committee falls below the above minimum number, new members must be
elected to the CEC by the Representatives Council. After the replacement, the Central Elections
Committee must have members within the minimum and maximum limits mentioned above. If the
dismissed member is the

chairperson or vice-chairperson of the Central Elections Committee, the Council shall appoint a new

person to the position.

Election officials must be members or employees of the Student Union. If necessary, members of the
Central Elections Committee may also serve as election officials.
The quorum of the Central Elections Committee is at least two-third (2/3) of members, one of whom

must be the chairperson or vice-chairperson.

4 § Tasks of the Central Election Committee and election officials

The Central Elections Committee determines the method of conducting the election, the necessary
election officials, and the time and place within the framework of the rules. The election shall be

held within at least four (4) working days.

The Central Election Committee must publish a notice of election on the Student Union's website at

least three (3) weeks before the start of voting.

The election notice must state:

1) what the election is about,

2) how many representatives are elected,

3) when and how the election will be held,

4) who is eligible to stand for election,

5) when and how to stand as a candidate,

6) where the nomination papers and the documents for the formation of an electoral
alliance and a constituency must b’'e lodged,

7) how to set up an electoral alliance and an electoral ring.



8) who are entitled to vote in the election,

9) where and when the electoral rolls will be made available,

10) where and when to submit requests for corrections to the electoral roll,

11) where and when any advance voting will take place,

12) dividing the polling stations, if any, and the location and opening hours of the polling stations
13) provisions on electoral advertising and campaigning

14) when the candidates and any combination of lists of candidates will be published

The nomination papers and any documents for the formation of an electoral alliance or electoral
group must be submitted in accordance with the procedure established by the Central Elections
Committee by the closing date for nominations.

If fewer eligible candidates have been accepted for the election than there are candidates to be
elected, the Central Election Committee shall extend the nomination period at its discretion, up to a
maximum of five (5) business days. If the number of eligible candidates is less than one-tenth of the
number of seats available, the Central Election Committee may, at its discretion, extend the time for

nominating candidates.

If necessary, the Central Electoral Board will decide to postpone the date of the election within the
timeframe of the rules in force in the Student Union. The above decisions shall be immediately

communicated at least on the website of the Student Union.

The Central Election Committee shall draw up a list of the members of the Student Union entitled to
vote seven (7) days before the start of voting. Requests for corrections to the electoral roll must be
submitted to the Central Election Committee no later than five (5) days before voting begins. The
Central Election Committee shall decide on requests for corrections immediately after the deadline

for the submission of documents.

The Central Electoral Committee examines the nomination papers submitted to it and approves the
lists of candidates, electoral alliances and electoral rings for which the documents have been

correctly drawn up and submitted to the Central Election Committee within the time limit.

The nomination papers submitted to the Central election committee are public after they have been

discussed at a meeting of the Central Elections Committee.

Once the nomination period has ended, an electoral alliance or electoral ring already formed cannot

be withdrawn.

In any case of problems, the Central Election Committee will resolve controversial issues and be

responsible for the interpretation of the election regulations.



CHAPTER 3 - STANDING AS A CANDIDATE

5 § Standing for election

You can stand as an independent candidate or as part of an electoral alliance.

Only one (1) candidate may be included in the nomination file of an individual candidate. It must
include the candidate's last name, all first names, date of birth and student number as a whole. It
must also contain the candidate's declaration of eligibility, consent to stand as a candidate, the name
of any electoral association to which the candidate belongs and a word of commitment to act in
accordance with the spirit of the Electoral Regulations. The nomination may be made by electronic

means if the Central Election Committee so decides.

6 § Electoral alliance and electoral ring

An electoral alliance is a group of at least one candidate whose votes are counted in favour of the
lists candidates. An electoral alliance may include a maximum number of candidates equal to the
number of candidates to be elected in the election.

The founder of the electoral alliance acts as the representative of the alliance. The founder of an
electoral alliance does not have to be a member of a Student Union. An eligible proxy can also stand
as a candidate. The formation of an electoral alliance must be formalized by a deed of formation
signed by the proxy on behalf of all members of the electoral alliance. The foundation document may
also be submitted electronically if the Central Election Committee so decides. The name of the
electoral group and the name of the proxy shall be entered in the document. The foundation
document of the electoral alliance and the information contained herein shall be public as soon as it
has been lodged in accordance with the procedure laid down by the Central Election Committee. The
name of the electoral alliance must not harm the personal rights of any person, be commercial or
otherwise inappropriate. The Electoral Association's agent shall submit the complete nomination
papers of all candidates belonging to the Electoral Alliance by the deadline in accordance with the

procedure established by the Central Election Committee.

The electoral ring is
1) two or more electoral alliances;
2)a group formed by one or more electoral alliances and one or more candidates who are

not members of an electoral alliance.



The votes obtained in the electoral ring are counted in favour of the candidates. The number of

candidates in the electoral ring must not exceed the number of candidates to be elected.

The formation of an electoral ring must be formalized by a deed of formation signed by the proxies
on and the possible candidates whom are not part of any alliance. The foundation document may
also be submitted electronically if the Central Election Committee so decides. The formation
document must contain the name of the electoral ring, identification number, names of the alliances
which are part of the electoral ring and the names of the candidates whom are not part of any
alliance. The document shall also specify the order in which the parties of the electoral group are to
be ranked in the combination of the lists of candidates.

The name of the electoral ring must not harm anyone's personal rights, be commercial or otherwise

inappropriate.

A candidate can stand as a candidate in only one (1) electoral alliance or electoral ring.

If the name of the electoral alliance or ring does not meet the above requirements, the Central
Election Committee has the right to reject the name and determine a new name that meets the
requirements. The Central Election Committee does not have to consultate the candidates concerned
to do it. However, the candidate, electoral alliance or ring shall be included in the combination of lists
of candidates, provided that the candidates on the

lists are eligible under the Student Union rules and the documents are otherwise correctly drawn up.

All documents must be submitted to the Central Election Committee by the closing date for

nominations.

7 § Combination of lists of candidates

If there are more candidates accepted for the elections than elected representatives, the Central
Election Committee shall draw up a combination of lists of candidates in the following order:

1) the title of the election is the top one;

2) followed by the electoral alliances and rings in the order drawn

® the electoral alliances of the electoral ring in the order provided for in the formation document

e the candidates of the electoral alliance in alphabetical order of their surname

e the other candidates in the electoral rings in alphabetical order of their surnames

3) under the heading "Non-attached", those candidates not belonging to an electoral alliance or ring

in alphabetical order of surname.

Candidates nominated in this way are numbered consecutively with integers starting from two.



The combination of the lists of candidates shall be published without delay on the website of the
Student Union and in other places decided by the Central Election Committee. A sufficient number of

candidate list combinations shall be made available to election officials.

8 § Election advertising and campaigning

All election advertising and campaigning must be conducted in good taste and in accordance with

the instructions of the Central Election Committee and the Election Regulations.

Disturbing election advertising is prohibited. For example, advertising that interferes with the normal
use of the mailing list or that creates a disturbing noise can be considered to be disturbing.
Disruptive advertising may also include placing other candidates or electoral alliances at a
disadvantage in connection with their own election advertising. Disturbing lectures and educational
activities with election advertising is prohibited. Election advertising that damages property or the

attaching of election advertising is prohibited.

The Central Election Committee may give out further instructions on election advertising and
clarifications on the interpretation of these instructions by publishing them on JAMKO's information
channels. In addition, this information will be sent by e-mail, if possible, to the proxys of the electoral

alliances and to all candidates.

CHAPTER 4 - ELECTION OF REPRESENTATIVES

9 § Election of representatives

For the purpose of holding the election of representatives, the Student Union representatives

Council appoints a central election committee at its spring meeting at the latest.

All Student Union members who are entitled to vote are eligible to stand for the election. The
Representatives Council is elected by personalized proportional list election from among the eligible
members who have stood for election. The actual election of the Student Union takes place every
year on at least four (4) working days during October and/or November.

The election is primarily conducted electronically. On a secondary basis, paper forms may be used.



10 § Electronic election

Electronic voting is carried out using an application approved by the Central Election Committee.
Voting must be done in a confidential manner and the voter's identity must be verified (e.g. by

logging in with a student ID). Multiple voting is prohibited.

If voting stations are set up for voting, the election officials must ensure that the voter casts their
vote while maintaining the secrecy of the ballot. The election officials shall assist voters in the event

of any problems.

11 § Paper ballot

The Central Election Committee shall approve the ballot paper to be used in the election and shall

determine the indications that voters may make on the ballot paper when voting.

The election officials keep minutes of the election, recording the conduct of the election and any
events and measures taken. The minutes shall be signed by all the officials present at the election.

The minutes shall be handed over to the Central Election Committee at the end of the election.

At the beginning of the election, the election officer must have a sufficient number of lists of
candidates and ballot papers counted by number. At the start of voting, the election officials present

and the first voter shall verify that the ballot box is empty.

At least two (2) election officials must be present in the voting station during the election. The
election officials shall ensure that no election incitement of any kind takes place in the voting station.
During the election, the election officials shall not disclose to bystanders who have exercised their
right to vote. Upon request, the election officials shall inform the voters of the provisions of these
Election Regulations and of any other regulations of the Student Union relating to the election of the

representatives.

A sufficient number of candidate list combinations must be displayed in the voting station.

In particular, such a combination shall be displayed where the voter is required to mark the ballot
paper. The election committee shall ensure that the voter can make their mark on the ballot paper
while preserving the secrecy of the ballot and that the necessary facilities are available for this

purpose.



To get a ballot paper, a voter who wishes to exercise their right to vote must report to the

Election Committee at the voting station.

To be able to vote, the voter's name must appear on the list of candidates and the voter must prove
their identity. If the voter's name does not appear on the list of candidates but they are able to prove
their right to vote, the voter may be granted the right to vote by a decision of the election officials

present. The decision shall be written down in the minutes kept by the election officials.

The voter must mark the number of the candidate or other indication, confirmed by the Central
Election Committee, for whom they wish to vote, in the space provided on the ballot paper. No other

marks may be made on the ballot paper.

If a voter wants to use a new ballot paper, the election official will give them a new one after they
have returned the old one, which must be destroyed. The destruction of the ballot paper shall be

written in the minutes.

After marking the ballot paper with the candidate's number or any other marking approved by the
Central Election Committee, the voter must take the folded ballot paper to the election official to be
stamped and then drop the stamped ballot paper into the ballot box. The voter shall then be deemed

to have exercised their right to vote.

The election officials must keep a list of voters, in which the exercise of the right to vote is recorded.

When the polling has finished, the Central Election Committee counts the votes. The Central Election
Committee may appoint the necessary number of assistants to count the votes. In this case, the
ballot papers shall be taken from the ballot box and counted unopened. The number of persons who,

according to the list, have exercised their right to vote shall also be counted.

The ballot papers are then opened and checked. Those ballot papers that are to be considered
invalid are separated into different groups. The remaining ballot papers shall be arranged in such a

way that the ballot papers in favour of each list of candidates are grouped separately.

A ballot paper is invalid if:

1) a ballot paper other than one certified by the Central Election Committee has been used as a
ballot paper,

2) the ballot paper is unstamped,

3) the candidate number is marked in such a way that it is not clear which candidate it refers to,

4) the ballot paper bears the voter's own name or a special mark,



5) an inappropriate marking has been made on the ballot paper, such as extra letters, extra numbers

or a drawing.

A ballot paper is not invalid if:

1) a mark on the ballot paper which only clarifies which candidate the voter is referring
to,

2) the numeric entry is crossed out and a new clear number is written,

3) the number is underlined or followed by a dot,

4) the number is drawn outside the circle on the ballot paper or on the reverse of the
ballot paper,

5) the number is written in letters,

6) the name of the candidate is written in block letters and the name is unambiguous.

The minutes of the Central Election Committee shall record the number of voters who exercised their

right to vote, the total number of ballot papers issued and the number of ballot papers in each

group.

The Central Election Committee decides to reject incorrect ballot papers and calculates the final

result of the election.

12 § Determination of the result of the election

If there are as many or fewer candidates accepted for election than there are elected
representatives, a special election is therefore not held, the Central Election Committee shall declare
these candidates elected. The Central Election Committee shall as soon as possible take steps to
organise a by-election in the event that there are fewer accepted candidates than there are seats in

the Representatives Council.

The votes cast and the result of the election shall be certified at a meeting of the Central Election

Committee not later than the day following the close of the election.

13 § Reference number

The number of votes obtained by a candidate who is not a member of an electoral alliance or ring is

their final reference number.



Candidates in each electoral alliance are ranked according to the number of their votes. The order of
those with the same number of votes is decided by drawing lots. The first candidate in the electoral
group is then given a reference figure of the total number of votes in the electoral group, the second
candidate half of the total number of votes (1/2), the third candidate one third (1/3), and so on. If
the electoral alliance is not part of an electoral ring, the reference figure calculated in this way is the

final reference number.

If an electoral ring has been formed, its candidates are ranked according to the size of the reference
numbers they received in their electoral alliance. The order of the candidates with the same
reference number shall be determined by the number of individual votes and, in the case of equal
numbers, by drawing lots. The first candidate in the electoral group is then given the total number of
votes in the electoral ring as the final reference number, the second candidate half of the total

number of votes (1/2), the third candidate one third (1/3), and so on.

All candidates are ranked according to their final reference numbers. The order of the candidates
with the same reference number will be determined by individual vote totals and, in the case of
equal numbers, by drawing lots. The candidates with the highest reference number will then be
declared elected, starting with those with the highest reference number, as many as there are seats

to be filled in the election.

14 § Completion of the Representatives Council

If an elected member resigns or is removed from their duty as a member of the Representatives
Council, they shall be replaced by a vice-member from the electoral group to which they belonged,
according to the final reference number. If there is no vice-member from the same electoral group,
the vice-member shall be elected from the electoral group or ring to which the resigning or expelled
member belonged on the basis of

the highest reference number. If a new member cannot be appointed in this way, the vice-member
with the highest final reference number shall be elected. The seats of vice-members shall not be
filled.

If the number of full members of the Representatives Council falls below half of the number provided
for in the Regulations, the Central election committee shall immediately take steps to elect a new
Representatives Council for the remaining term of office. The provisions on elections laid down in
these Rules shall apply where they are suitable to the new elections. If the number of full members
of the Representatives Council has fallen below seventeen (17) in an essential election and a
by-election is held, the provisions on elections laid down in these Electoral Regulations shall apply

where they are suitable.



15 § Quorum for the meeting of the Representative Council

If a member of the Representative Council is unable to attend a meeting or an item on the agenda of
a meeting, a vice-member shall be appointed in their place, according to the final reference number,
from the electoral group to which the full member belongs. If no vice-member is present from the
same electoral group, their place shall be taken by the final reference number from the same
electoral ring to which the full member belongs. If it is not possible to designate a participant in the
meeting as above, the vice-member with the highest final reference number shall be appointed in
their place. A person who fails to attend a meeting shall also be deemed to be prevented from

attending.

CHAPTER 5 - OTHER PROVISIONS

16 § Publication of the result

As soon as possible after the result of the election is determined, the result will be published at least

on the Student Union's website.

17 § Election petrol

The person who

1) buys or sells votes

2) takes part in elections on behalf of another person

3) votes in more than one place or otherwise more than once

4) uses violence or threats to prevent another person from voting

5) forces someone to vote

6) destroys election ads for the Representative Council elections

is taken the right to vote for 4 years and may be subject to legal proceedings on the initiative of the

Central Election Committee.

18 § Right of appeal

A member of the Student Union who is entitled to vote may appeal in writing against an action or
decision of the Election Committee or the election officer to the Central Election Committee before
the end of the election. A member of the Student Union entitled to vote may appeal the decision of
the Central Election Committee to the Student Union Representatives Council within ten (10) days of

the election results being certified.



19 § Documents and archiving

Minutes of the meetings of the Central Election Committee are kept and signed by the chairperson,
the secretary and the auditors of the minutes. The documents and ballot papers resulting from the
election shall be kept by the Central Election Committee in a locked room until the time limit for
lodging an appeal has expired or the appeal lodged has been resolved. The documents are then filed

in the Student Union's archives and the ballot papers are destroyed.

20 § Inception and amendment of the Regulations

Amendments and additions to this statute are decided by the Student Union Representatives Council
by a two-thirds (2/3) majority vote. These Regulations shall enter into force as soon as they have

been approved by the Representatives Council.

The Student Union Representatives Council decides whether to amend and supplement these
regulations. These Regulations shall enter into force immediately after they got approval from the
Representatives Council. The Regulations were approved by the Representatives Council at its
meeting on 20.10.2025.



RULES FOR THE ELECTION OF STUDENT REPRESENTATIVES

1 § Board of the University of Applied Sciences

The Student Union’s Representatives Council elects student representatives to the Board of the
University of Applied Sciences. The election must be made within a period of time determined by the
administrator of the UAS. All students enrolled in degree programmes at Jyvaskyla University of
Applied Sciences are eligible for election to the Board. If the elected student representative loses
their eligibility for election during the term of office, they are considered to have resigned from their
responsibility. The student must inform the Chairperson of the Representatives Council in reasonable
time before losing their eligibility to stand for election so that a new student representative can be
elected. The term of office of a student representative on the Board of the University of Applied

Sciences is the same as the term of office of the Board.

An appeal against a decision of the Student Union on an administrative matter can be lodged with
the institution that made the decision. The procedure for lodging an appeal is laid down in the
Administrative law. An appeal against the decision may be lodged with the Administrative Court in
accordance with the Administrative Procedure Act (586/1996). No appeal may be lodged against the

decision of the Administrative Court.

2 § Other institutions of the University of Applied Sciences

The Student Union elects student representatives to the organs referred to in the Act on
Universities of Applied Sciences, which are the examination board and other institutions mentioned
in the regulations of the University of Applied Sciences. All students enrolled in degree programmes
at Jyvaskyla University of Applied Sciences are eligible to stand for election as student
representatives to the above-mentioned organs. If an elected student representative loses their
eligibility for election during the term of office, they are considered to have resigned from their
position of responsibility. The student must inform the Chairperson of the Representatives Council in
reasonable time before losing their eligibility so that a new student representative can be elected.
The term of office of a student representative is the same as that of the organ. The Student Union
elects student representatives to other institutions or working groups of the University of Applied
Sciences. If it so wishes, the Student Unions Representatives Council may also delegate

decision-making powers to the Board of the Student Union.

An appeal against a decision of the Student Union on an administrative matter can be lodged with

the institution that made the decision. The procedure for lodging an appeal is laid down in the



Administrative law. An appeal against a decision may be lodged with the Administrative Court in
accordance with the Administrative Procedure Act (586/1996). No appeal may be lodged against the

decision of the Administrative Court.

3 § Institutions outside the UAS

The Student Union’s Representatives Council elects student representatives to institutions or bodies
outside the UAS, where the Student Union is requested to be represented or where the Student
Union has the right of representation. The members of the Student Union and/or the members of
the Student Union staff are eligible for election as student representatives to institutions or bodies
outside the UAS. The Representatives Council may also delegate decision-making powers to the

Board of the Student Union if it so wishes.

An appeal against a decision on the selection of a student representative can be lodged with the
institution that made the decision. The provisions of § 32 and § 33 of the Associations Act (503/1989)

apply.

4 § Election of the student representative

The election of student representatives is prepared by the Chairperson of the Representatives

Council or, if they are unable to attend, by the Vice-Chairperson of the Representatives Council.

The person preparing the election of student representatives is disqualified from acting as a student

representative if they are applying for the role open trusteeship.

The task of the person preparing the election is to:

@ publish an election announcement

e determine eligibility for the role

® prepare, where necessary, for the hearing of applicants

e if necessary, propose all candidates for the role at a meeting of the Representatives Council

e take any other steps necessary to carry out the selection.

The person preparing the selection will publish a notice for applications on the official information
channels of the Student Union at least seven 7 days before the Representatives Council meeting
where the Representatives Council will

decide on the selection of the candidates. The application announcement shall state:

1) in which roles student representatives are elected



2) how many student representatives are elected

3) when the selection is made

4) who is eligible for selection

5) where and when to apply

6) where further information about the institution/organ to which student representatives are

elected is available.

If you wish, you can submit an application for the position of student representative as indicated in
the notice. You can also express your interest at the meeting that decides on the selection of the

representative.

The person who prepares the selection must inform the Representatives Council of all those who
have applied for the role in advance, and the Representatives Council has the final say on who is
selected unless it delegates decision making power to the Board. All applications for the post shall be
taken into consideration. The method of selection of student representatives is the election of

representatives as defined in the Student Union Regulations.

5 § Resignation and dismissal of a student representative

A student representative may resign from his or her position of trust by notifying the Chairperson of
the Representatives Council. The resignation is granted by the Student Union Representatives
Council. The Representatives Council may, by a two-thirds

(2/3) majority vote, dismiss a student representative who has seriously harmed the Student Union by
their conduct within or outside the Student Union. In the event of the resignation of an actual or
vice-student representative, a new representative shall be elected to replace them and shall remain

in office until the end of their term of office.

6 § Appeals

All applicants will be notified in writing or by e-mail the following working day. The selection is
official once the minutes have been checked. The decision of the Representatives Council or the

Board of Student Union may be appealed in the manner specified in the rules of the Student Union.

7 § inception and amendment of the Regulations



The Student Union Representatives Council decides whether to amend and supplement these
regulations. These Regulations shall enter into force immediately after they got approval from the

Representatives Council. The Regulations were approved by the Representatives Council at its
meeting on 12.4.2021.



BADGE REGULATIONS

CHAPTER 1 - GENERAL PROVISIONS

1 § General provisions

These rules apply to the awarding of JAMKO's badges of honour and distinctions by the Student
Union of Jyvaskyla University of Applied Sciences. These rules are handed over to the recipient of the

award when the award is presented.

2 § The municipal ribbon of the Student Union

The Student Union has a 3 cm wide municipal ribbon in JAMKO colours.

Members of the Student Union wear the municipal ribbon on academic occasions with a dark suit or
formal dress. Municipal ribbon is worn with darker green as lower color. Ribbon descends from the
right shoulder across the chest to the left, passing over the top of the tie, if there is one. When
wearing a waistcoat, the ribbon descends between the shirt and the waistcoat. Ribbon may also be

on the left jacket flap above the heart.

The ribbon should not be worn in a way that it touches bare skin, so the ribbon can also be worn as a
rosette on the left front of the dress due to the costume. Other municipal ribbons may also be worn
in addition to the Student Union ribbon. However, the JAMKO municipal ribbon is always worn

uppermost at Student Union’s events.

Members of the Student Union, staff and alumni have the right to redeem the JAMKO ribbon from
the Student Union. The Board of the Student Union decides if it gives out the municipal ribbon to a

third party.

3 § Commendations

The Student Union has a merit badge, a standard, a certificate of honour and an alumni badge, which
it can award. The Students' Union also has a JAMKO representative pin, which is given to each staff

member, member of the Board and the chairpersons of the Representatives Council.



4 § Merit badges

There are Silver and Gold badges of Merit. The badge of merit can be granted to a person who has by
their actions or by their significant act contributed to Jamks students, JAMKOs or Finnish UAS
students aspiration or situation. During their years, they have been acting in line with the
organisation’s values. The Gold Medal of Merit can be awarded for at least three years of
distinguished service to JAMKO. The Silver Medal can be awarded for at least two years of

meritorious activity in JAMKO.

5 § Standard and honorary diploma

The standard and honorary diploma may be awarded to a community or person who has contributed
to the aspirations or status of students at JAMKO through their activities or significant deeds. The
award may also be granted to Finnish or foreign entities or persons who have otherwise significantly

influenced the activities of the Student Union.

6 § Alumni medal

The Alumni Medal can be awarded to members of the Board and the representatives Council, other
persons in positions of trusteeship and employed persons. The award is conditional on a special

investment to the actions of the Student Union.

7 § Award of distinctions

Awarding The silver and gold medal of merit, the standard and

and a certificate of honour are decided by the Student Union's Representative Council. The awarding
of the Alumni Medal is decided by the Board of the Student Union. At least one (1) member of the
Student Union may initiate the awarding of a commendation. The member must submit the initiative
to the Board at least sixty (60) days before the planned date of the award. The Board must also

inform the members of the award. A list of the awards granted shall be kept.

CHAPTER 3 - USE OF MARKS

8 § Use of merits



The badge is only worn with a dark suit or formal dress. With a dark suit, the badge is worn on the
breast pocket or on the lapel. In formal dress, the badge is worn on the left side of the chest. A
pocket handkerchief is not used with the badge. The badge may also be worn on the lapel of a coat
or blouse in casual dress. The alumni medal can be used with casual suit attached to the lapel or
blouse. The different badges mentioned in these regulations may not be worn at the same time. The
JAMKO representative pin is worn only by the Board of the Student Union, the Representatives
Councils chair persons and those in employment when representing the Student Union and at the

Annual Gala.

CHAPTER 4 - MISCELLANEOUS PROVISIONS

9 § Inception and amendment of the Regulations

The Student Union Representatives Council decides whether to amend and supplement these
regulations. These Regulations shall enter into force immediately after they got approval from the
Representatives Council. The Regulations were approved by the Representatives Council at its
meeting on 20.10.2025.



GRANT REGULATIONS

CHAPTER 1 - GENERAL GRANT

1 § Applying for a grant

General grants may be awarded to Jyvaskylas University of Applied Sciences studyfield associations
or other registered associations in similar positions. The application for a general grant must be
submitted on paper or online and must be submitted to the Executive Director of the Student Union
by the last day of November preceding the grant period. Late applications may be considered on a

case-by-case basis by decision of the Executive Director.

The association must submit the following as attachments to the grant application:

1) the current rules of the association

2) Action plan and budget for the grant period

3) information on the composition of the association's Board and information on the signatories of

the association

2 § Granting of grants

The grant is awarded by the Student Union Board. The presenter is the Executive Director or a person

designated by them. General grants are not awarded for business activities.

3 § Amount of the grant

The grant is awarded from the general grant budget approved by the Student Union's
Representatives Council. The amount of the grant depends on the number of JAMKO members in the
association. No association may receive more than one third of the general grant. A part of the whole

grant may not be awarded.

The amount of the grant will depend on:

1) Advocacy

e Advocacy activity

e Participation in advocacy events and working groups in cooperation with Jamk and JAMKO, such as

the Grumble weeks.



2) Tutoring

® Participation in the organisation of the Freshmen party

e Active recruitment of tutors

® Active participation in tutor sector activities and tutor meetings
3) Cooperation

e Participation in the organisation and development of joint activities with JAMKO
e JAMKO's marketing of activities

e Organising freetime activities for students

® Active participation in the council elections

4) Economy

e Financial situation of the association

e The volume and quality of the association's business

e Quantity and quality of own fundraising

4 § Statement on the use of the grant

The association receiving a general grant is obliged to report on the use of the grant in a free-form

report within five (5) months after the end of the year to which the grant relates.

The report must contain these attachments from the year to which the grant relates:
1) approved annual report
2) financial statements

3) the statement of the auditor or the operations inspector

If the grant has not been properly used or reported, it may be partially or fully collected back by
decision of the Board of the Student Union. If requested, the association must provide supporting
documentation and proof for the use of the grant. The grant may be returned to the Student Union

on a voluntary basis, in part or fully.

CHAPTER 2 - PROJECT GRANTS

5 § Applying for a grant

An individual, group or association can apply for a project grant using the official form, which must
be submitted electronically to the Executive Director, together with the attachments. Project grants

cannot be applied for retroactively. Applications for project grants are accepted throughout the year.



The recipient of a project grant undertakes to use the grant received only for the project and purpose

described in the application.

The project grant application must contain the following attachments:
1) project plan

2) project scheduling

3) project budget or cost plan

6 § Granting of subsidies

The grants will be discussed at the next possible meeting of the Student Union’s Board. The Executive
Director or a person designated by them will act as presenter. Grants are awarded from the project
grant budget approved by the Student Union's Representatives Council. As a general rule, the grant

will be paid on presentation of receipts and reporting afterwards.

The following are considered to be grounds for awarding a grant:

1) the project involves a wide range of Jamk students

2) the project is a one-off

3) the project contributes to the local, national or international visibility of Jamk and JAMKO 4) the
project grant application and its attachments are up-to-date and clearly indicate the things for which

the grant is to be used

Project grants are not awarded for business activities or for the normal operation of the association.

7 § Miscellaneous provisions

Other funding for the project in question will not prevent the award of a grant, unless it covers all the

costs of the project.

8 § Statement on the use of the grant

The beneficiary is obliged to report on the use of the grant in a free form within one (1) month of the
end of the project. The beneficiary must submit supporting documents for the use of the grant with

the report. If the grant has not been properly used or reported, it may be partially or fully recovered



by decision of the Board of the Student Union. The grant may be returned voluntarily to the Student

Union in part or fully.

CHAPTER 3 - GENERAL

9 § Information on the award of grants

The JAMKO Board will inform applicants of the grant decisions within two (2) weeks of the grant
award. The Board will bring the grant decisions to the next Representatives Council meeting for

information, after the grant applicants have been informed of the decision.

10 § Right of appeal

Appeals against decisions to award grants may be lodged within fourteen (14) days of the date on
which the applicants were informed of the decision. Appeals must be submitted in writing to the

Student Union Board within the deadline. Appeals will be considered by the Board.

11 § Inception and amendment of the Regulations

The Student Union Representatives Council decides whether to amend and supplement these
regulations. These Regulations shall enter into force immediately after they got approval from the
Representatives Council. The Regulations were approved by the Representatives Council at its
meeting on 20.10.2025.



FINANCIAL REGULATION

1 § Application

These rules are applied in the financial management of JAMKO and in the reimbursement of travel
and expenses. Travel bills and requests for reimbursement of expenses must be submitted separately
by the 10th of the month following the month in which the expense was incurred to the Executive

Director the Student Union.

2 § Economic rights

The Board grants access to accounts and to the means of payment of the Student Union. The
Chairperson of the Board and the Executive Director are authorised to approve and make purchases
up to 500€ within the limits of the budget without a separate decision by the Board or the
Representatives Council. In addition, the Board may grant an individual the right to make purchases
within the limits of the decisions of the Board and the Representatives Council. Purchases exceeding
this limit must be submitted for approval to a meeting of the Board. Purchases exceeding 5,000€

must be submitted to the meeting of Representatives Council.

3 § Reimbursement of travel expenses

Travel expenses are the costs incurred by the representatives of the Student Union when travelling in
Finland and abroad. A trip is a journey made by a representative of the Student Union outside the
Student Union office, but not the normal journey within Jyvaskyla between home and office or home

and a meeting or event location.

The Studen Union’s representative is obliged to choose a travel route and mode of travel that is

reasonable in terms of cost. The cheapest available means of transport is recommended.

The travel bill is made on the JAMKO financial system form or on a travel invoice sheet, which must
have a specification:
1) name and job title
2) reason for the trip

3) itinerary/route



4) the date of the trip

5) passengers

6) the account number of the person paying for the trip

7) supporting documents with photocopies; tickets and receipts

8) signature and date

The maximum amounts of travel allowances payable for travel are:

® Public transport: Cheapest possible ticket. A bed will be reimbursed if the one-way journey by train
takes more than five hours. The student

discount must be used if possible.

e Car: the travel allowance is paid as a mileage allowance in accordance with the decision of

the tax administration or as a reimbursement of actual expenses on presentation of a

receipt.

e Other means of transport: the Student Union Board decides on a case-by-case basis.

® Taxi: a payment made, that can be supported by a receipt, which can be considered to be

related to the activities of the Student Union and necessary for a justified reason.

Travel expenses are accepted by the Executive Director, whos travel invoices are correspondingly
approved by by the Chairperson of the Board. In case of contentiousness, the travel bills are

approved by the Student Union’s Board.

4 § Reimbursement of food costs

The representative of the Studen Unionis entitled to adequate food during representing missions, so
that the costs incurred to the Student Union are reasonable,according to the situation. Student
priced meals should be bought if they’re available. On a day of travel when no other meal is
provided, the representative shall be entitled to a meal of 15€ per day for a journey of at least six (6)
hours. The representative is entitled to receive 30€ per day for trips longer than ten (10) hours. Food
expenses will be reimbursed upon receipt. The representative is entitled to use the amount
reimbursed for meals of their choice. Reimbursement of the cost of meals will be made against an
specified expense claim form. If the representative is entitled to a daily subsistence allowance for the

journey, they will not be reimbursed for the cost of food.

The request for reimbursement is made on the JAMKO financial system form or on an expense claim
form, which must specify:
1) name and job title

2) place and time of the meal



3) reason for the meal
4) the account number of the person paying for the meal
5) receipts with photocopies; receipts for meals

6) signature and date

Food costs are approved by the Executive Director, whose food costs are approved by the
Chairperson of the Board. In case of dispute, the cost of food is approved by the Board of the Student
Union. Any other reimbursement of food costs shall be decided by the Chairperson of the Board of
the Student Union, the Executive Director or, in the event of a dispute, the Board of the Student

union.

5 § Accommodation costs

As a rule, accommodation will be provided in accordance with the arrangements for the event. If the
event does not include accommodation, accommodation will be provided at affordable
accommodation establishments. Approval of accommodation costs will be decided on a case-by-case
basis by the Chairperson of the Board, the Executive Director or, in case of dispute, the Board of the

Student union.

6 § Other costs

Costs for other Student Union activities (e.g. buying prizes for events, buying catering for the
meeting) should be agreed in advance where possible. Other costs are approved by the Executive
Director, whos costs are approved by the Chairperson of the Board of the Student Union. In case of

dispute, the costs are approved by the Board of the Student Union.

The request for reimbursement is made on the JAMKO expense claim form, which must specify
1) name and job title

2) what was bought and when

3) reason for purchase

4) buyer's account number

7 § Inception and amendment of the Regulations

The Student Union Representatives Council decides whether to amend and supplement these

regulations. These Regulations shall enter into force immediately after they got approval from the



Representatives Council. The Regulations were approved by the Representatives Council at its
meeting on 20.10.2025.
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